10.

i

FORM IV A
(Rule 19.1/19.3)

Form for giving prior intimation or Seeking Previous sanction in respect of Immovable property.
Name and designation
Scale of pay and present pay :

Purpose of application -
Sanction for transaction/prior intimation
of transaction

Whether property is being acquired or disposed of
Probable data of acquisition/disposal of property
Made of acquisition/disposal :

{a)  Full details about location viz. Muncipal No.
Streat/Village/Taluk District and state in
which situated.

(b) Description of the property, in the case of
cultivable and, dry or irrigated land.

(c) Whether freehold or leasehold

(d) Whether the applicant’s interest in the property
is in full or part (in case of partial interest the
extent of such intarest must be indicated.)

{e) In case the transaction is not exclusively in the
name of the Employee, particulars of ownership
and share of each member

Sale/purchase prices of the property (Market value in
the case of gifts)

In case of acquisition, sources or sources from
which finance/proposed to be finance

{a) Personal savings
{b) Other sources giving basis

In the case of disposal of property was requisite sanction.
intimation obtained/given for its acquisition? 3
(A copy of the sanction/acknowledgement

should be attached)

{a} Name and address of the party with whom
transaction in proposed to be made
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(b) Is the party related to the Applicant ?
If so, state the relationship

(c) Did the applicant have any dealings with the party
in his official capacity at any time or is the applicant
likely to have any dealings with him in the near
future ?

(d) How was the transaction arranged ? (Whether
through any statutory body or a private agency
through advertisement or through friends and
relatives. full particulars to be given.)

12.  Any other relevant fact which the applicant may like
1o mention

DECLARATION

I, s ...hereby declare that the particulars given
above are true I request that I may be gwen perm:ssmn to acquire/dispose of property as described
above form/to the party whose name is mentioned in item 11 above.

OR

Livsisss ..hereby intimate the processed acquisition/disposal
of property by me as detatied above I decfare that the particulars given above ar ture.

Station : Signature :

Date : Designation :

Note 1 - In the above form, different portions may be used according to requirement.

Note 2 - Where previous sanction is asked for, the application should be sumbitted at least 30 days
before the succese date of the transaction.
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FORM-IVB
(Rule 19.2/19.3)

Form for giving intimation or seeking previous sanction for transaction in respect of
movable property.

% Name of the Employee
2 Scale of pay and present pay
3. Purpose of application - Sanction for transaction/

prior intimation of transaction

4, Whether property is being acquired or disposed of

5. (a) Probable date of acquisition/disposal of property
(6) If the property is already acquired/disposed of

actual date of transaction:

6. (@) Description of the property (e.g. Car/Scootar/Motor
Cyclefﬁadiogram}JewelIarv}Loansflnsurance
policies etc.

(b)  Make Model (and also Registration No. in case of
vehicles) where necessary

7. Mode of acquisition/disposal (purchase/sale/gift/
mortgage lease or otherwise)

8. Sale/purchase price of the property (Market value in
the (Market value in the case of gifts)

9. In case of acquisition, sourcess from which
financed procced to be financed

(@) Personal savings
{b)  Other sourcess giving details

10.  In the case of disposal of property, was requisite
Sanction fintimation obtained/given for its acquisition
{a copy of sanction/acknowledgemant shouldbe attached)

13- (8)  Name and address of the party with whom
transaction is proposed to be made/has
been made

(b) Is the party related to the applicant ? If so, state
the relationship

(c) Did the applicant have any dealings with the party
in his official capacity at anytime or is the applicant
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likely to have any dealings with him in the near future 7 :
(d)  Nature of official dealings with the party

() How was the transaction arranged ? (Whether
through any statutory body or a private agency
through advertisements or through friends and

relatives (Full particulars to be given)

12.  Any other relavant fact which the applicant may like
to mention.

DECLARATION

s ...hereby declare that the particulars given abvoe
are true. | request that | may be glven permission to acqunre!dlspose of property as described above
from/to the party whose name is mentioned in item 11 above.

OR

1, i hereby intimate the acquisition/disposal of
property by me as deta|led above | declare that the par’uculars given above are true.

Station : Signature :
Date : Designation :
Note 1 In the above form, different portions may be used according to requirement.

Note 2 Where previous sanction is asked for, the application should be sumbitted at least 30
days before the success date of the transaction.
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FORM - vA
(Rule 19.4 (a)
STATEMENT OF MOVABLE PROPERTY ON FIRST APPOINTMENT
FORTHE YEAR................

Name (in full) e, Date of joining the company ...............
Present post s DSPRTNRIE ocossssisimin it
Employee code No. Area
Present basic pay e Place of posting L
Sl. Description Price or value If notin own name,  How acquired  Remarks
No. of items at the time name and address with appro-

of acquisition of the person in ximate

and/or the total whose name date of

payment made and his acquisiton

upto the date of relationship

return, as the with the

case may be in employee

case of articles

purchased on
hire-purchase

or instalment basis
(In case of cash,
bank balances,
shares, deposits,
loans etc. amount
should be indicated
in this column)

1. 2, 3. 4. 5. 6.

Signature of employee ....................
Date ......

Note : In column 5 it may be indicated whether the property was acquired by purchase, inheritance,
gift or otherwise.
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FORM -VI

(Rule 24.1)
L T A
NI O S TV BN oo e o B S A SR s
PlACE G isS 00 s ssmvamnmmsannawsnsanaDated s s
ORDER
Whereas a disciplinary proceeding against Whereas a case against
Sri/Smt. .. ot RSV s cesitissvanins o bs o R e s
(name & des;gnanon of the Employee}
is comtempleted/ pending. (name & designation of the employee) in

respect of an original offence is under
investigation/inquiry/trial.

Now, therefore, the undersigned (authority competent to suspend), in exercise of the powers
conferred by Rule 24.1 of Conduet, Dlsmpllne and Appeal Rules, hereby place the said Srif
Smt... ..under suspension with immediate
effect and unt|II further order.

Itis further ordered that during the period this order shall remain in force the Headquarter of
b (1] gy | L .{name & designation of the employee)
shall be ... ..(name of place} and said......c.ccoeriiniiiiinnnnnn. Srif
smt.. ...shall not leave the Heqdquarters without
obtammg the prewous permrssncn of the undersagned

Signature
(Name & designation of the suspending Authority)

1 Copy to SrifSmt... ..(name & designation
of the employee). Orders regardmg subsnstence allowance adm153|ble to hlm durmg the period of his
suspension will issue separately.

2. Copy to Sri/fSmt.... RS AR e (Deme & designation
of the lending authority) for mformat!on

3. The circumstances in which the order of the suspension was made are as follows :
(Here give details of the case and reasons for suspension)

Note — paras 2 and 3 should not be inserted in the copy of the order of suspension sent to the
employee to be suspended.

Distribution :
.
2:
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FORM -VIA
[Rule 24.3 (i)]
o PP - g KA

AN O TR O DaII s o vy B s R SO TR T T R e T
L= o= LT = OO TP UT P URSPRTPOPPPN
ORDER

WhiEreas 8.case againsSt SNISMIL cuuaaammmmissmmasms s {(name

and designation of the employee) inrespect of criminal offence is under investigation.

Artl WhEreas the SAId-SHTVSITIE woresssumimsmsm s Sa0s st was
detained in CUStOdY ON....c.cccveeerierciese e seeaee e e 1O @ period exceeding fortyeight hours.

Now, therefore, the said Shri/SMI. ..o IS
deemed to have been suspended with effect from the date of detentioni.e.........ccevevvennne.
in terms of sub-rule 24.3(i) of the Conduct, Discipline and Appeal Rules, 1978 and shall
remain under suspension until further orders.

SIgNature. ..o ST -

Name and designation of the Suspending Autharity
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FORM -VII A
(Rule 29.0)

MEMORANDUM

The undersigned proposes to hold an inquiry 8gainst Shfi.........ccvieveninninin,
................................................................. under Rule 29 of the Conduct, Discipline
and Appeal Rules, 1978 of Coal India Limited. The substance of the imputations of
misconduct or misbehaviour in respect of which the inquiry is proposed to be held
is setout in the enclosed statement or articles of charge (Annexure I). A statement
of the imputations of misconduct or misbehaviour in support of each article of
charge is enclosed (Annexure |1). A List of documents by which, and list of witnesses
by whom, the articles of charge are proposed to be sustained are also enclosed
(Annexure Il and V).

2 SR e mvrsenmserinusssapnssanstsismsi s e is directed to submit within 10
days of the receipt of this Memorandum a written statement of his defence and also to
state whether he desires to be heard in person.

3 He is informed that an inquiry will be held only in respect of those articles of charge
as are not admitted. He should, therefore, specifically admit or deny each article of charge.

4, B i B e e U EDBE T Aformed:that
if he does not submit his written statement of defence on or before that date specified in
para 2 above or does not appear in person before the Inquiring Authority or otherwise fails
or refuses to comply with the provisions of Rule 23 of the Conduct, Discipline and Appeal
Rules, 1978 of CIL or the orders/directions issued in pursuance of the inquiry against him
ex parte.

B AT E T O T O SITE. .. cxsxsnveson sonsmrsnsmmnnminssosarassssanespessmmrssss sERTER SESHIPR ARG Som T o it S a e

is invited to Rule 21.1 of the Conduct, Dlscipline and Appleal Rules, 1978 of CIL under
which no public servant shall bring or attempt to bring any outside influence to bear
upon any superior authority to further his interests in respect of matters pertaining to the
service under the Company. If any representation is received on his behalf from another
person in respect of any matter dealt with in these proceedings it will be presumed that
S A e e S R s A T P R e is aware of such a representation and
that it has been made at his instance and action will be taken against him for violation of
Rule 21.1 of the Conduct, Discipline and Appeal Rules, 1978 of CIL.

6. The receipt of the Memorandum may be acknowledged

Name & Designation of the Competant Authority
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ANNEXURE -l

Statement of articles of Charge framed against Shri ...................

(Name and designation of the employee)

Article - |

........................................................................................... while functioning
B e N A R R S R T T T e e e e e during the

Article -l

That during the aforesaid period and while functioning in the aforesaid
Otice; the Baid SR i s s i i s i v A b oS snat s pmmemesrmesamen s s sess

Article -1l

That during the aforesaid period and while functioning in the aforesaid
OHICE; Thie: Sait BN icimssiiinmoianismmmssmmsimmenmam nsmasmssasms o srtsearrentansemm v asas
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ANNEXURE -lI

Statement of imputation of misconduct or misbehaviour in support of
the articles of charge framed against Shri........covveveiiiiiiiieiiieieieeiieiseenns
..................................................................... (Name and designation of the employee)

Article - |
Article - |l
Article - 111

ANNEXURE -l

List of documents by which the articles of charge framed against

SHM Tttt (NGMIE & dESIgNAtiON
of the employee) are proposed to be sustained.

1.

2,

3.

ANNEXURE - IV

List of witnesses by whom the articles of charge framed against

S e e e s sasm s eavnsnen tpmmesnsassrmssna st ot L (Name and designation
of the employee) are proposed to be sustained.

1:

2.

3.
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FORM - VIIB

(Rule 31.0)
MEMORANDUM
ST, s T R R R R R T
(DBSIGNAtION] oivimanmmnesmmmrs s s (Office in which working)............ccoeou..
................................................................. is hereby informed that it is proposed to take

action against him under Rule 31 of the Conduct, Discipline and Appeal Rules, 1978 of Coal
India Limited. A statement of the imputations of misconduct or misbehaviour on which
action is proposed to be taken as mentioned above is enclosed.

2 S cvssimssussisns s o T S R e P R S O S R fails to submit
his opportunity to make such representation as he may wish to make against the
proposal.

D OIS 7o seimsomesoems boa i b em ek 2 o R RS e A A SN T fails
to submit his representation within 10 days of the receipt of this Memorandum, it
will be presumed that he has no representation to make and orders will be liable to
be PassSed 8GAINST Shll. i ittt e e ex parte.

The receipt of this Memorandum should be acknowledged by

(Signature)
Name & designation of the Competent Autharity
To:
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SCHEDULE UNDER RULE 27.0
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Sl Grade of Employee Disciplinary Penalties which Appellate
No. Authority it may impose Authority
1. 2. < 4, L
1 CMD & Whole time President All penalties President
Directors of CIL and of India of India
its Subsidiary Companies
to whom the CIL
Executives conduct,
Discipline & Appeal Rules
Apply
2. (a) Officers in Grade Chairman-cum All penalties Board of
E-11o M-3 posted Managing Directors
in CIL or any of the Direcrtor. Coal Coal India
Subsidiary Comnpanies India Limited Limited
b} Officers posted in CIL (1) Functional All penalties Chairman-cum
Hars and other allied Directors of except thosa Managing
office(s) under the direct CIL in respect under Rule Director, CIL
administrative control of of officers working 27.10ii)(b)
Coal India Ltd. except NEC under them to 27.1(ii) (d)
In E1 to M3 grade 12) Director (P&IR), CIL
for all officers
working in the
departments
directly
reporting to
Chairman, CIL
In E1 10 E6 grade Head of Divisions All minor (i) Concerned
of CIL Hars in penalties Functional
respect of Director
officers working
under them (ii) Director (P&IR),
CIL for officers
working in the
Departments
directly reporting
to Chairman, CIL
le)  Officers posted in NEC
i) E1toM3 Director Incharge All penalities Chairman, CIL
of NEC excepl under
Rule 27.1 i) (b} to
27.1 (i} (d)
{il E1 to EB CGM/GM, NEC All minor Director (P&IR),
penaltiss CiL



3. {al Officersin grade CMD of the All penalties Chairman-cum

E-1 10 M-3 posted concerned except those Managing-
in Subsidiary Subsidiary under Rule 27.1 Director, CIL
Companies Company {iilib) to 27.1(i)(d)

(b)  Officers in grade Functional All minor Chairman-cum
E-1to E-5 posted Directors penalties Managing
in Subsidiary of the concemed Directors of
Companies Company in the concerned

respect of Company
officers working
under them.

(e)  All employees from Director All penalties Chairman-cum-
different subsidiaries {Technical), except those Managing
nominated as leaders/ Coal India under Rule 27.1 Director,
members of CIL Coal Ltd. {iilb) to 27.1(iilld) CIL
Stock Measurement
Tearns

The jurisdiction of the Disciplinary Authority shall be determined with reference to the Company/Unit where the alleged
misconduct was committed.
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